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WEAVER ACADEMY
MUSIC PRODUCTION HANDBOOK

2017-2018
Mr. Howell D. Ledford, Jr.

Teacher
School Phone Number  (336) 370-8282

Email:  ledforh@gcsnc.com

Address:  300 Spring St. 

Greensboro, NC 27401

REQUIRED DATES (AKA Refrigerator Decorations)
Dates for All Students

October 25, 2017:




Music Pro Night
March 26 and 27, 2017:

Dress Rehearsal and Battle of the Bands
May 4, 2017:




Music Pro Night
Dates for Individual Students

Semester 1 Engineer Date:

TBA by the Student_______________
Semester 1 Tech Date:

TBA by the Student_______________

Semester 2 Engineer Date:

TBA by the Student_______________
Semester 2 Tech Date:

TBA by the Student_______________

CLASSROOM OBJECTIVES 

Each classroom is different.  The objectives will be given to the student on the first day of class digitally.  They can also be found on-line at Mr. Ledford’s website. Those documents are fluid.  The teacher reserves the right to change, add, or delete items from those document as he sees fit.  This may include dates or units of study.  
CLASSROOM MATERIALS 

1. Text: Practical Recording Techniques, 5th Ed., Bartlett, B. and Bartlett, J. (provided)
2. Text: Applied Engineering, ProMedia Training Group (provided)  
3. Text: Mixing Class, ProMedia Training Group (provided) 

4. Text: Course Outline and Calendar (provided)
5. One 2” three ring binder with regular paper 
6. Book of Staff Paper
7. Instruments for recording

8. USB Flash Drive (64 GB Minimum)
9. Various Versions of Pro Tools (provided)
10. Reason 5 (provided)
11. MuseScore 2.0 (not provided)

12. Headphones (provided)
CLASSROOM EXPECTATIONS
1. Respect each other and the teacher.  Non-compliance can result in an instant removal from the class.

2. Musically and class conduct wise the teacher is always right.  The teacher wants nothing but the best for the students.

3. If the teacher is wrong refer to rule two. Do not argue with the teacher!  Insubordination will not be tolerated!  If the student does not agree with the teacher, the public forum is not the way to handle it.  Approach the teacher after class and calmly discuss it with him.

4. NO FOOD OR DRINK IN THE CLASSROOM OR IN THE STUDIO! 
5. Come prepared with what is on the supply list.  (See Above) The student will have his/her grade lowered on the second time per semester he/she forgets what is on the supply list.
6. M.Y.O.B. (Mind Your Own Business).  One student is not another student’s lawyer.  Refer to Rule 2.

7. The teacher’s office/desk is sacred.  Do not go in that room unless other wise told.

8. Use good judgment.  IF THE STUDENT THINKS IT WILL MAKE THE TEACHER MAD, DON’T DO IT.

CLASSROOM PROCEDURES 

1. Come into the room, and sit down at your assigned seat.  Please note all work on the board.  The teacher will give directions from that point.  The lesson plan will be laid out on the board each day.

2. Class will start on time. This means instruction will start as quickly as possible.
3. If arriving late to class for whatever reason, come in quietly and take your seat.  The class should carry on like normal. 

4. The labs will be inspected at the end of every class for the following items.

a. Interfaces 
b. Computer

c. Cables

d. Speakers

5. Damages to the equipment will be assessed to the responsible party or parties.  If a group finds damage that is missed by the teacher they should report it immediately if not sooner.  

6. Raise your hand and wait to be called upon by the teacher if you have a question.
7. If you need to sharpen your pencil, blow your nose, or go to the bathroom, raise your hand and ask.

8. Students will check out equipment from the teacher.  There will be a sign-in and out notebook on the cabinet located next to Mr. Ledford’s office.  No piece of equipment my leave the storage closet with out being checked out by an adult. Microphones will be shown to Mr. Ledford before they are put back in the storage closet.  NO EXCEPTIONS!!!!!!!!!! 

9. School headphones are to be checked out as well.  A person may check out more than one set, but that person is responsible for all the headphones that were checked out of the storage closet.

GRADING POLICY

40% - Major Projects:  These projects are the major mode of assessment for students in this class. 

1. 30% Final Product:  The final product which is the performance or the actual recorded work.
2. 10% Reflective Worksheet:  The end of project reflections on their work.
20% - Class work:  This pertains to both group work and in class work.  If the student does not pay attention or do the work that is required of him/her in class then they will not be successful.   

20% - Daily Participation and Effort: This is a lab class. The information that will be given out will directly effect how the student performs.  The student must fully participate in order for this grade to be fulfilled.  This includes bringing a good attitude to class and all the proper materials.  Bad attitudes will lower the student’s grade. 
20% - Performance Requirements:  Musicianship is part of being a good engineer.  The first step to a good mix is a good arrangement.  The student must be developing their musical skills in and out of the classroom.  The best engineers are typically great musicians.  The student will need to sharpen his or her skills.  The student will have performance pass offs on their instrument.  This will consist scales and performing for their peers.  Students will have to perform their pieces as part of their presentation of their pieces.  
OFFICE HOURS
The student may reach the teacher for tutoring during office hours on most days before school or by appointment. Office hours are 8:20-9 AM, unless there is a reason that office hours cannot be held.  Please give the teacher notice if the student is going to come.  If after school office hours are needed, please schedule with Mr. Ledford
INSTRUMENT STORAGE POLICY

Students who bring musical instruments and other personal items onto Guilford County Public Schools (GCS) campuses are responsible for the security of such items.  Students will also be responsible for the security of personal items when involved in performing arts activities off campus (e.g. performances, contests, festivals, football games, etc.).  GCS is not responsible for the property of others that is placed on campus at any time or at other locations during school sponsored events. 
TRIP POLICIES

The class may be taking field trips this year.  Monies will be collected for some of these trips.  Students will not be able to attend the trip if the full amount is not paid.  After this date, money is non-refundable.  Please be aware of this.  The student will be allowed to fundraise to make money for these trips.  Any student with drug/alcohol related disciplinary actions will not be allowed to go unless cleared by the teacher.
Any student that is sent to the office who receives ISS/OSS during the year may not attend, unless the teacher clears the student for travel.
PROJECT POSTINGS
Projects will be posted to some social media accounts. Student names will be used, and by signing below the parent/guardian and student give the school system to post work to an outside party’s website.  By signing the acknowledgement page of this handbook, the guardian/parent gives the teacher permission to post to the social media accounts setup by the teacher. 
COPYRIGHT
Any work that is produced by the students belongs to Guilford County Schools per school board policy.  If the student would like to use any of their created work they must get approval before using the work in question.  Ninety-Nine percent of the time permission will be granted. 
REQUIRED DATES
Please make sure that you read all the required dates for the class.  Your child will be responsible for these dates.  If they were not important, they would not be put on the calendar for your knowledge.  The only reason a student should not come to their required dates are severe illness or death or extreme illness in the family.  This will be dealt with on an “as needed” basis.  If the student does not attend the required events there will be a twenty-page paper on a topic of Mr. Ledford’s choice.  Failure to do the alternate assignment will result in an F for the semester regardless of the student’s grade.  The lesson learned is that the student needs to show up to the “gig.”  Showing up to the event will be much easier on all parties involved.  
MUSIC PRO BOOSTERS
This program is to help boost the Music Production Department.  This includes but is not limited to fundraising, social media, and chaperones.  This parent organization helps your children and is a good way for you to stay involved with your child.  The booster organization meets on the first Thursday of every month.  
SOCIAL MEDIA

The Weaver Music Pro Boosters have social media sites to help promote the program.  They are at the following address.

Twitter:  @Weavermusicpro
Instagram:  weavermusicpro

YouTube:  http://bit.ly/2w0xbJh
Soundcloud:  http://soundcloud.com/weaveracademy 
WEAVER ACADEMY MUSIC PRODUCTION HANDBOOK ACKNOWLEDGEMENT 

I have read this handbook carefully, and I am aware of what is expected of my son/daughter in the Weaver Academy Music Production Program this year.  This form is due back to the teacher one week after the start of school. 

Student’s Signature _______________________________________________________

Student’s Email__________________________________________________________

Parent’s Signature ________________________________________________________

Parent’s Home Phone______________________________________________________

Mother’s Work Phone______________________________________________________

Mother’s Cell Phone_______________________________________________________

Mother’s E-mail__________________________________________________________

Father’s Work Phone______________________________________________________

Father’s Cell Phone________________________________________________________

Father’s E-mail___________________________________________________________

Address_________________________________________________________________


__________________________________________________________________
______I also give permission for the Music Pro Boosters to use my child’s image and

work on social media.
______I would like to be put on the mailing list for the Weaver Music Pro Boosters.

This will be the email list that advertises concerts and things of that nature.  This

list will not be sold or given to anyone except the Weaver Music Pro Boosters.  
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