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Bb 40:  Business Management 1 Syllabus


 

TEACHER:  Mrs. M. Sheppard              ROOM:  211

PLANNING:  3rd Block          
PHONE:  336.294.7300 x 1661      
E-MAIL:  sheppam@gcsnc.com     Remote Office hours: Mon-Fri 9:00-9:25 

Remote Phone Number: 336-645-2905

                                                 Mon-Fri 1:15-2:50 

DESCRIPTION

This course is designed to introduce students to core management concepts. The experience includes how managers plan, organize, staff, and direct the business’s resources that enhance the effectiveness of the decision-making process. Also, the experience includes students working through ethical dilemmas and problem-solving situations with customer service while using academic and critical-thinking skills. Strong communication skills are necessary and English language arts, mathematics, and social studies standards are reinforced. This curriculum was designed to meet the NC State Board of Education’s Guiding Mission, “that every public-school student will graduate from high school, globally competitive for work and post-secondary education and prepared for life in the 21st century.”  The course is rigorous and relevant, is based on state and national content standards, and engages technology to teach today’s generation of students.  
OBJECTIVES

, 
Listed below are the objectives that will be covered this year.  This course is a state-tested course with 100 question exam.  There are NO exemptions from state tests.

· 1.00 Understand the planning and organizing role of management
· 2.00 Understand the staffing and directing role of management
· 3.00 Understand the relationship between customer service and business management 

DAILY ASSIGNMENTS
Daily warmups will be displayed on the board when you arrive. Daily assignments and class content may be accessed from your class’ Canvas website or written on the board.  Teacher will use Canvas platform to drop coursework and assignments, while using a variety of digital tools and resources to enrich the coursework.  Some of those digital tools include but are not limited to:  Google suite, Zoom, Microsoft Teams, Skype, Everfi, Nearpod, Padlet, YouTube, etc. (Make your student email or id your login and your birthdate as your password.) Once students create an account, parents should create an account or ask their student for their login information. Request your parent code (if applicable) from your student. Don’t forget to sign up!
DURING REMOTE LEARNING PERIODS: You are expected to log in on a consistent basis, turn in assignments weekly to stay on task, and actively participate in individual and team assignments and discussions.  Attendance will be taken according to district guidelines.
SUPPLIES NEEDED
Please be prepared.  If you are able to contribute to classroom needs, your support is greatly appreciated.
3 ring binder
Loose leaf notebook paper or notebook
Pencils/ pens (red and black or blue)

1 ream of printer paper (optional)
Hand sanitizer (optional)
Clorox wipes (optional)
Kleenex (optional)
Paper towels (optional)

GRADING

Students will receive frequent feedback and progress reports (check school website for dates). All assignments are due on the posted due date. Missed assignment due to absences should be made up immediately, but no later than three (3) days upon return to school after an absence.  If a student is absent, the student may check the Schoology and/or with a classmate to see what was missed. If you need to speak to the teacher about missed work, please do so after we have gone over content for the day.   Twenty (20) points will be deducted each day an assignment is submitted after the due date. Each unit will have some sort of vocabulary component/assessment.  This is a new process for the class so we can modify and mold as the course progresses.

Students are allowed to miss 3 days.  On the 4th absence, students must serve 45 minutes of make-up time for each absence over 3.  If time is not made up within the quarter the highest grade a student can receive is a 59/F.
	CLASSWORK/HOMEWORK
workplace readiness, warmups, reading, notetaking, daily assignments, etc.

30%

	QUIZZES

Quizzes 
30%
	UNIT TESTS/PROJECTS
Elements Assessments, Projects as directed
40%
	EOC FINAL

(End of Course NC-CTE Post Assessment)

20% of final grade




        
MISSING ASSIGNMENTS 
Make up work – All students who are absent from class have the opportunity to make up work within three (3) days of their absence.  It is the student’s responsibility to inquire about missed work.  If a student is absent from class on the day of a test he/she will need to set a time to make up the test.  Students are also responsible for participating in planned activities on their return to class. 

CLASSROOM RULES/EXPECTATIONS

1.  All policies and procedures from the GCS and Ben L. Smith Student Handbook and classroom rules and expectations will be followed in this classroom. 
2.  Be in your seat, LOGGED IN, and ready to work BEFORE the tardy bell rings.  The tardy policy will be enforced. If you are tardy for class, please enter quietly, sign in on the tardy log, take your seat and begin work. If you have a pass, I will collect it from you before you leave class. Please do not interrupt teaching and learning.
3.  Take bathroom breaks between classes or during your lunch. We will follow the 20/20 school policy. 
4.  No gum, food, or drinks are allowed in this computer lab. 
5.  Electronic devices (iPods, cell phones, tablets etc.) are not to be used in this classroom unless it is required for your assigned activity.  (Refer to GCS and B. L. Smith Student Handbooks) I will take phones (parking lot) and parents will have to pick them up if they become a problem in class.  
6.  Remain in your seat throughout the class period unless you are instructed to get out of your seat.  
7.  Only use the internet and websites when it is part of the assigned activity. You must adhere to the internet use policy.
8.  You are not authorized to make changes to or install any software on the GCS network or any GCS computer. Do not change settings (such as backgrounds) on any computers in this lab.
9. See Mrs. Sheppard’s Class Rules and Expectations. Non-compliance will result in consequences.

              Rules






                     Consequences

	· Be on time

	· Be prepared

	· Be respectful

	· Participate

· Remain in your seat unless instructed otherwise.

· Use the internet/computers for coursework only.

	


	· Verbal or Visual Warning

	· Teacher student conference

	· Parent Contact

	· Teacher assigned    

 detention/parent contact

· Administrative referral

	


THIS PAGE SHOULD BE COMPLETED AND RETURNED TO Mrs. Sheppard 

NO LATER THAN Friday, August 27, 2021. (Retain the course syllabus and place in your notebook.) This will be a quiz grade.  
By my signature below, I certify that I have read and understand the expectations for the BB 40: Business Management 1 course, including the Course Syllabus, Internet Use Policies for GCS and this class, Mrs. Sheppard’s Class Guidelines and Expectations GCS and BLS policies outlined in the student handbooks. Also, I understand that my child may be photographed, or video recorded during projects or class time for educational or promotional purposes of the class or Ben L. Smith.  
__________________________________________                       ______________________________________________
         Student’s Printed Name



Parent/Guardian’s Printed Name

__________________________________________                      ______________________________________________
       Student’s Signature


                          Parent/Guardian’s Signature
__________________________________________

      ______________________________________________

Date





Date

Career and Technical Education conducts all activities and procedures without regard to race, color, creed, national origin, gender, or disability. The responsibility to adhere to safety standards and best professional practices is the duty of the practitioners, teachers, students, and/or others who apply the contents of this document.

Career and Technical Student Organizations (CTSO) are an integral part of this curriculum.  CTSOs are strategies used to teach course content, develop leadership, citizenship, responsibility, and proficiencies related to workplace needs.
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